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FAIRFIELD CHRISTIAN ACADEMYPRIVATE 
 PRESCHOOL
1965 N. COLUMBUS ST.

LANCASTER, OHIO 43130

(740) 654-2889 x 246
Preschool Cell Phone (740) 503-7904
Classes begin after Labor Day and run through the end of May.  
Fairfield Christian Academy Preschool is licensed by the Ohio Department of Education.  A copy of the license is posted outside the office.

All policies and procedures of the Fairfield Christian Academy Preschool are Board adopted by Fairfield Christian Academy.

The laws, rules, and children's cumulative records are available for parent review at any time in the Preschool Office of Fairfield Christian Academy. Cumulative records can be forwarded to another school with a written request by the parent.

The preschool licensing records, including compliance report forms and evaluation forms from the health, building, and fire departments are available upon request.

The licensed capacity for the preschool is 24 preschoolers / classroom / session.

The preschool observes the following staff/child ratio: 1 teacher per 14 children or 2 teachers for more than 14 children.    No class will have more than 17 children.
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PURPOSES AND GOALSPRIVATE 

We believe preschoolers should be given a solid foundation in the basic areas of learning through play as well as through structured activities.

It is the objective of our preschool to instill the love of Jesus Christ into each of the children's lives through their daily activities.

We believe that children achieve at their own rate, differ in their intellectual endowments, as well as differ in their physical capabilities.  We realize that it is our responsibility to accept each child in his/her present state, add to his/her experiences, and help each child to reach the limits of his/her abilities.

We have a goal to develop each child - physically, mentally, socially, academically, and spiritually.
REGISTRATION INFORMATION AND TUITION FEES

Registration is taken on a first-come, first-serve basis.  However, a non-refundable $65.00 fee must accompany the proper registration forms to assure enrollment.  Children are divided into classes meeting ODE guidelines for class size.

The child’s immunization record must be turned in to the administrator before the first day of school. The child's medical statement must be completed and turned into the administrator within 30 days of the first day of school and annually from the date of examination thereafter.  Children without a medical statement or an expired medical statement will not be able to attend school until a current medical statement is completed by a physician and received by the administrator.
Copies of all custodial papers must be on file prior to the first day of school.  Documents must be kepted current with the preschool office.   
Children will not be permitted to attend school without the proper forms on file.  An admission pass will be issued when all required forms are complete.  An admission pass will be required to enter class on the first day.
Annual tuition for Preschool 3 year olds is $1140.00, PRE K 4 is $1520.00 and PRE-K 5 A.M. & P.M. is $2125.00, PRE K 5 Full Day is $4050.00.  All students are required to enroll in the F.A.C.T.S. tuition payment plan or pay tuition in full by August 1st or at the time of registration.  Please contact the school office for information or a F.A.C.T.S. tuition payment plan form. Checks should be made payable to Fairfield Christian Academy.  Receipts will be written upon request.  Otherwise your returned check is your receipt.
Any child whose tuition payments are not current will be discharged from the preschool.  Please see the Preschool Director if there is a problem in this area.  The Fairfield Christian Academy Finance Department will keep the financial records. Withdrawal from the preschool for any reason will result in a withdrawal fee equal to one month’s tuition.  The registration fee of $65.00 is non-refundable.

SCHOOL HOURS

Regular attendance is encouraged.  Children must be accompanied to the door of the classroom each day and signed in.  Children will not be permitted to leave until the parent or authorized person signs their child out.  Parents or guardians must be prompt in picking up children on time.  Any child who is not picked up after the class has been dismissed will be taken to the Preschool Directors office and a parent will be called. If a parent is late to pick up their child, a charge of one dollar per minute after school has dismissed will be charged.

PRESCHOOL  3

The morning session will begin at 9:00 A.M. and will dismiss at 11:30 A.M. on Tuesdays and Thursdays. Students should not arrive before 8:55 A.M.  The afternoon session will begin at 12:30 P.M. and will dismiss at 3:00 P.M. Students should not arrive before 12:25 P.M.
PRE K 4

The morning session will begin at 9:00 A.M. and will dismiss at 11:30 A.M. on Mondays, Wednesdays and Fridays.  Students should not arrive before 8:55 A.M.  The afternoon session will begin at 12:30 PM and will dismiss at 3:00 P.M. Students should not arrive before 12:25 P.M.
PRIVATE 

PRE K 5

The morning session will begin at 8:15 A.M. and will dismiss at 11:00 A.M.  Children should not arrive before 8:10 A.M.  The afternoon session will begin at 12:15 P.M. and will dismiss at 3:00 P.M. Monday – Friday.  Children should not arrive before 12:10 P.M.
PRE K 5 FULL DAY

The session will begin at 8:15A.M. and will dismiss at 3:00 P.M. Children should not arrive before 8:10 A.M. Monday – Friday.
CLOTHING

We recommend that the children wear play clothes that are practical, comfortable and washable. We play outside on many days - even in the winter if it isn't too cold - so please dress your child appropriately. Sandals are discouraged because the mulch from the playground can be irritating. Girls are required to wear shorts under dresses. A clean set of clothing needs to be sent with your child every day in their book bag.  Be sure to put your child's name on coats, jackets, book bags, etc.  No umbrellas are allowed in preschool. Uniforms are not required for preschool students.
SNACKS

Children will have the opportunity to bring snack for their classroom on their birthday during the year.  Please schedule a time with your child’s teacher if you would like to bring a snack.  It is okay to bring cupcakes/cookies plus 1 nutritional item on birthdays.  Fairfield Christian Academy Preschool will provide each child with a monthly snack menu. We will be providing a snack from 2 of the nutritional food groups. Snacks will be arranged in the classroom for Full Day PRE K 5 students. 
LUNCH

Full Day PRE-K 5 students will have the opportunity to either purchase a school lunch from the cafeteria or bring a packed lunch.  White or chocolate milk will be available to purchase for $.40.  A school lunch from the cafeteria will be available for purchase for $2.65 with milk.  Please follow the food pyramid included in this handbook when packing your child’s lunch.  Lunch time will be from 11:00 A.M. – 11:20 A.M. daily Monday – Friday.

REST TIME

Full Day PRE-K 5 children will be provided a rest period from 11:30A.M. – 12:30 P.M. during class daily.  All linens will be sent home a minimum of once a week to be laundered and returned to school for use during the next school day.  The cots will be disinfected a minimum of once a week on Fridays.
SCHOOL CANCELLATION PROCEDURE

Fairfield Christian Academy uses the Honeywell Instant Alert System to make announcements about delays and school closings.   You must set up your Honeywell Account and keep it updated with your current information to receive alerts.  This can be done through the link on the school’s website at www.fairfieldchristianacademy.com. Parents are also able to tune into the radio station 88.5 FM, 94.7 FM, 104.3 FM, 107.9 FM, 610 AM or watch TV stations WCMH CH. 4, WSYX CH. 6 or WBNS CH. 10 for school cancellations.  The preschool will follow Fairfield Christian Academy's schedule in weather related cancellations.  
PARENT ROSTER

A parent roster is available upon request to parents or guardians.   Parents must sign a statement that permits inclusion on the roster.  The permission form is included with registration materials.  Only those who have given permission will be included on the parent roster.
DISCRIMINATION POLICY

The Fairfield Christian Academy School Board located at 1965 N. Columbus Street in Lancaster Ohio adopted the following racial non-discriminatory policy.

“Fairfield Christian Academy admits students of any race, color, or ethnic origin to all the rights, privileges, programs, and activities.  In addition, the school will not discriminate on the basis of race, color or ethnic origin in the administration of its educational programs and athletic/extracurricular activities.  In addition, the school is not intended to be an alternative to court or administrative agency ordered, or public discriminate on the basis of race, color, or ethnic origin in the hiring of its certified or non-certified personnel.” 
PARENT PARTICIPATIONPRIVATE 

All parents are encouraged to keep in close contact with their child's teacher.  If  parents need to discuss the progress of their child or a problem their child may be having, they must contact the teacher after class or by phone.  Parents should not try to discuss problems before or during class time.  If a problem is not resolved by talking to the teacher, the parent must contact the Preschool Director.

Parents may be asked to assist with special activities such as holiday events, picnics, field trips, etc.

Parents are encouraged to attend the fall open house, field trips, and the Christmas and Spring Programs.  Parent-teacher conferences will be scheduled twice during the year for each child.  Progress reports will be available at the conferences.  Monthly newsletters will be sent home or emailed to parents.  Parents are encouraged to read and make note of these.  Please check book bags daily!  Important information may be sent home with the children.

Parents shall be permitted to inspect all parts of the preschool at the time of registration.

Parents shall be permitted unlimited access to the preschool; however, we limit one set of parents in the classroom at a time for observation.

Parents need to sign in with the school office and wear a visitor pass if they will be staying in the building during class time.
NOTE:  The above applies to any custodial parents, custodians or guardians of any child enrolled in the preschool.

SAFETY POLICYPRIVATE 

The teachers are responsible for the safety of each child assigned to their class. No child shall ever be left alone or unsupervised.

Each child will be signed in and out of the classroom each day by a parent or designated guardian.  Only those person’s names which appear on the “Transportation Permission Form” will be permitted to pick-up a child. Any names added after the completion of the registration forms must have approval of the Preschool Director. A telephone is available in the Preschool Office for use whenever needed.

All preschool staff members wash their hands with soap and running water after assisting a child with toileting, after cleaning, before preparing or eating food, and when hands have been in contact with nasal or mucous secretions.  Disposable towels are available at all times.

All forms including a medical statement signed and dated by a physician must be completed and turned into the Preschool Director within 30 days of the first day of school.  Children will not be permitted to begin school without current immunizations.
Children will be exposed to water on the playground and may be exposed in the class room.  A permission form must be filled out when child enters preschool.  Water depth will not exceed two feet.
All outlets in the classroom will be covered when not in use. Aerosols will not be used while children are in the classrooms.

Fire drills will be planned so children will be prepared for a real emergency.  A FIRE EMERGENCY PLAN is posted in each classroom explaining action to be taken in case of fire emergency.

In case of tornado or severe weather, children will be moved to a designated area according to the tornado plan posted in each room.

At least one person trained in first-aid, recognizing child abuse, and recognizing communicable diseases shall be on the premises at all times during school operating hours.

By law, all staff members shall immediately notify the local public Children Services Agency when he/she suspects that a child has been abused or neglected.

Parents will be contacted in case of illness or emergency.  If they cannot be reached, we will contact the person(s) listed on the emergency forms.  NO TEACHER OR STAFF MEMBER WILL TRANSPORT A SICK OR HURT CHILD TO THE HOSPITAL.  EMERGENCY SQUADS WILL BE CALLED IF NEEDED.

An incident report will be completed when an accident or injury occurs. A copy of the report will be given to the parent at the time the child is picked up.
Written permission slips must be filled out and signed by parents for field trips.  Every child attending a field trip must comply with current Ohio Law requirements when being transported by personal vehicle to and from the designated area.  All field trip drivers must have a copy of a valid Ohio Drivers License and Insurance Liability Form on file. We do not take the children swimming.
A person trained in first aid shall be available on each field trip and special outing.  During field trips each child will be tagged with an I.D., which gives the name, address and phone number of Fairfield Christian Academy Preschool.  Allergies will be listed on the nametags.  The first aid kit will always travel to the field trip destination.
COMMUNICABLE DISEASE POLICYPRIVATE 

Children should not come to school with a communicable disease or symptoms of a communicable disease.  Children with "cold" symptoms or who just do not feel well should remain home until free of these symptoms for 24 hours.  We do not provide care for mildly ill children.  Parents should notify the preschool office (740-654-2889 ext. 246) when their child will be absent.

We will not administer any medication or vitamins to children unless it is prescribed by a doctor and must be taken during preschool hours.  Proper forms must be filled out in advance by your physician.  See the Preschool Director for a form, if needed.

Parents will be notified if their child has been exposed to a communicable disease.  A letter will be sent by email or home immediately with your student.

Depending on the severity of the illness, a doctor's note may be required for re-admittance to school.  Re-admittance policy for upper respiratory or suspected upper respiratory influenza will follow Ohio Department of Health standards policy at the current time of illness.  
Most of the staff are trained in first aid and can recognize common signs of communicable diseases. Staff that have not been trained or whose training is more than 3 years old will be required to take a six-hour course in first aid.  This course will be paid for by the preschool.  All staff members will be instructed in proper hand washing and disinfection procedures at a required training session.

Any child with any of the following signs or symptoms of illness shall be isolated immediately and the parent will be called.  Please prearrange for someone to be able to pick up your student if they become ill within 30-45 minutes time window for containment of illness.  It will be necessary for the parent to make arrangements to pick up the child.  
 l.  diarrhea- more than one abnormally loose stool within a 24 hour period

2.  severe coughing causing the child to become red or blue in the face or making a 

    
  
     whooping sound

3.  difficult or rapid breathing

4.  yellowish skin or eyes

5.  conjunctivitis - pink eye


6. temperature of 100 degrees F taken by the axillary (armpit) method when in

 
    combination with any other sign of illness

7.  evidence of lice, scabies, or other parasitic infestation

8.  unusually dark urine and/or gray or white stool

9.  vomiting

10. allergic reaction

A child with any of the following signs or symptoms of illness shall be isolated from the other children immediately and observed for worsening condition:

1.  unusual spots or rashes

2.  sore throat or difficulty swallowing

3.  infected skin patches

4.  frequent urination or bowel movements

5.  evidence of a stiff neck

If a child is isolated, the following will be done:


1.  The child will be cared for in a room or portion of a room NOT being used for the other 

children.


2.  The child will be within sight and hearing of an adult at all times.


3. The child will be made comfortable and provided with a cot and linens.  Linens will be 

laundered before being used by another ill child. After use the cot will be disinfected 

with an appropriate germicidal agent or, if soiled, the cot will be cleaned with soap 


and water and then disinfected with an appropriate germicidal agent.

4.  The child's condition will be recorded and filed.


5.  The child will be discharged to a parent/guardian or the person designated by the parent 

ASAP.

A parent will be called to pick up their child if the child does not feel well enough to participate in daily activities.  

Children will be readmitted to the preschool after at least 24 hours of being free from fever (without the aid of fever-reducing medicine), nits, vomiting or diarrhea.
If employees display any signs and symptoms indicated in the preceding paragraphs, they will not be permitted to work.

The staff will follow the Ohio Department of Health "Child Day Care Communicable Disease Chart" for appropriate management of suspected illnesses.  The chart is posted in each room and the Preschool Office.
DISCIPLINE POLICYPRIVATE 

3301-37-10 ODE Behavior Management/Discipline.

(A) A preschool staff member in charge of a child or a group of children shall be responsible for their discipline.

(B) The center shall have a written discipline policy describing the center’s philosophy of discipline and the specific methods of discipline used at the center. This written policy shall be on file at the center for review. Constructive, developmentally appropriate child guidance and management techniques are to be used at all times, and shall include such measures as redirection, separation from problem situations, talking with the child about the situation, and praise for appropriate behavior. 


Disciplinary measures shall include, but not be limited to: conferences with the child, removal of certain privileges such as recess, gym time, or a certain activity the child is being disruptive in, "Time-Out" area for a short time, a visit to the Preschool Director’s office (removal from the classroom). There will be a four (4) week probationary period for each child during which they will be evaluated in the classroom. At the end of this four (4) 
week period, the parent will be notified as to whether the child is working well within our program, whether our program is adaptable to the needs of this particular child, and whether the child will be allowed to continue at Fairfield Christian Academy Preschool. If a child's behavior is such that it threatens the physical, emotional, and/or mental well- being of the other children, the child will be removed from the classroom and asked not to return to school. All children will be required to learn the class rules and act accordingly.
(C)        The center’s actual methods of discipline shall apply to all persons on the premises and shall 
be restricted as follows:
 

(1)      There shall be no cruel, harsh, corporal punishment or any unusual punishments such as, 
but not limited to, punching, pinching, shaking, spanking, or biting. No spanking will be 
permitted.


(2)      No discipline shall be delegated to any other child.


(3)      No physical restraints shall be used to confine a child by any means other than holding a 
child for a short period of time, such as in a protective hug, so the child may regain control.
 

(4)      No child shall be placed in a locked room or confined in an enclosed area such as 
a 
closet, a box, or a similar cubicle.
 

(5)      No child shall be subjected to profane language, threats, derogatory remarks about    
himself or his family, or other verbal abuse.
 

(6)      Discipline shall not be imposed on a child for failure to eat, failure to sleep, or for 
toileting accidents. 
 
(7)      Techniques of discipline shall not humiliate, shame, or frighten a child.
 

(8)      Discipline shall not include withholding food, rest, or toilet use.
 

(9)      Separation, when used as discipline shall be brief in duration and appropriate to the 
child’s age and developmental ability, and the child shall be within sight and hearing of a 
preschool staff member in a safe, lighted, and well-ventilated space.
 

(10)  The center shall not abuse or neglect children and shall protect children from abuse and 
neglect while in attendance in the preschool program.
 
MEDICAL EMERGENCY POLICY

DURING A MEDICAL EMERGENCY AT ALL TIMES REMAIN CALM!
1. The teacher will alert another teacher or the Preschool Director who will get the First Aid Kit in the Preschool office.

2. The other children will be moved to another room.

3. The receptionist will be contacted to call the Emergency Squad (911).  One of the staff members will get the child's medical records from the file.

4.    Proceed with first aid until the emergency squad arrives.

5.   The director or teacher will call the parents or responsible person.

6.   The child will be transported by the squad to the place of emergency medical or dental care.
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